
ADMINISTRATION BRANCH-2  

The business of the Administration Branch-2 is transacted through the following 
functions: 

1. Maintenance of office building 
2. Maintenance of Library 
3. Maintenance of Record room 
4. Protocol duties 
5. Maintenance of office garden and Canteen 
6. Supervision of Security and House Keeping works 
7. Maintenance of lift and Generator 
8. Maintenance of Vehicles 
9. Disposal of old news papers, applications and unserviceable items 
10.Matters relating to UPSC and other state PSCs. 
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